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1. O6mue nosokeHnst

1.1. lannoe Ilonoxenue pa3zpabotano B cooTBeTcTBUH ¢ DenepanbubM 3akoHoM Ne273-D3
or 29.12.2012 «O6 obpazoBanuu B Poccuiickoit ®eneparmu», ®3 or 29.12.94 Ne78-d3 «O
Oubmmoreynom Jnene» B penakumu or 1 mas 2019 r., Ilpmkasom MuHHCTEPCTBA KYJIBTYpEI
Poccuiickoii ®enepanyu ot 8 oktsa6ps 2012 roma Nel077 «OG6 yrBepxmenuu [lopsaka ydera
JOKYMEHTOB, BXOISINUX B COCTaB OMONIMOTEYHOro ¢oHIa» ¢ M3MeHEHHsMH Ha 2 (espans 2017
rona, ITuceMom Mununcrepcta o6pa3oBanus u Hayku Poccuiickoit @enepanun ot 08.12.2011 .
NeMJI-1634/03 «O06 ucnonb30BaHUM YYeOHHKOB B 00pa30BaTEILHOM MPOLECCE», A TAKKe Y CTaBOM
00pa3oBaTe/IbHOW OpraHM3alliM M JIPYTHMH HOPMATHBHBIMH IIPABOBLIMH aKTaMH Poccuifckoit
Ddenepanum, pErIaMEeHTUPYIOIHUMHU JEATETEHOCTh OpraHM3aIuid, OCYIIECTBIISIOMUX
00pa3oBaTeNbHYIO AESITEIbHOCTD.

1.2. Hacrosmee Ilonoxenue o mkonpHOM OubnuoreuHoM ¢donme (mamee — Ilomoxenue)
OMpeessieT NOPANOK ydyera OubaMoTeyHoro GoHIa ¥ MeXaHu3M (HOPMHPOBAHHMS, COXPAHHOCTH U
NpPEJOCTaBICHAS. B MOJB30BAHHE Y4YEOHHKOB, Y4EeOHBIX MOCOOHM, Y4eOHO-METOAMYECKUX
MaTepuaaoB 00ydaromuMcsl 00pa3oBaTeNbHOW OpraHu3ainuu (Jajee — IIKOJA), OCBAHBAIOIIMM
OCHOBHBIE 00pa3oBaTelbHBIE IIPOrpaMMBI B Ipefenax (elepalbHbIX TOCYIapPCTBEHHBIX
00pasoBaTeNbHBIX CTaHAAPTOB, a TAaKXKe 3aKpeIUIIeT OTBETCTBEHHOCTh BCEX YYACTHHUKOB
00pa3oBaTeNnbHON AEATEIHHOCTH.

1.3. IlonsTHs, ncnoas3yeMseie B [1010KeHHH:

Yueonuk — yuyeOHoe wu3NaHMe, COAEpIKAIEE CUCTEMATHYECKOE H3JIOKEHHE YydeOHOM
JUCIUILIAHEIL, COOTBETCTBYIOLIEE Y4eOHOM mporpaMMe M OQHUIMATIBHO YTBEPKIEHHOE B Ka4eCTBE
JaHHOoro BUIa. MoXeT OBITh IIpeCTaBIEH B [I€YAaTHOM U 3JIEKTPOHHOM (opMme.

Yueonoe nocooue — yuebnoe uznanue, NOMOJHAIOIIEE MM 3aMEHSIOINEE YACTHYHO MM
HOJHOCTBIO Y4eOHHK, OHUIIMATIFHO YTBEPXKACHHOE B KA4eCTBE JaHHOIO BHJIA.

Pabouan mempads — ydeOHOe mocobue, uMmeromiee 0coObI AUAAKTHYECKHH arapar,
CIIOCOOCTBYIOIIUH caMOCTOATEIbHOH paboTe 00ydJaromerocst HaJl OCBOEHHEM yueGHOro IIpeIMeTa.

Yueono-memoouueckue mamepuanst — cOBOKYITHOCTh MAaTEpHAIOB, B IIOJHOM OOBEME
00eCneYnBaoOIMX NPENojaBaHie JaHHOW JUCLUILIMHBI (ATIachl, KOHTYPHBIE KapThl, OYPOYHOE
IUIAHMPOBAHME, CPEACTBA KOHTPOJIS 3HAHHUM, CIIpaBOYHBIE W3JaHUs1, pabo4yre MPOrpaMMBbI U T.11.).

Cpeocmea obOyvenusa u 60ochnumanua — J[PYTHE HCTOYHHUKH y4eOHOM uHOpMaImH,
IpefocTaBIsieMble 00YJYarOIIUMCS B X0Ie 00pa3oBaTeIbHOM IeATENLHOCTH.

1.4. Ilensto Hactosmero IlonoxeHus sBisE€TCS CO3JaHHE YCIOBHM IS MaKCHMAJILHOIO
obecrieueHuss yueOHOH nuTepaTypoil OO0ydYaroIMUXCs UIKOJIBI, IOBBIIIEHHE OTBETCTBEHHOCTH
IearoruyecKoro KOJUIEKTHBA U CEMBH 3a IIPaBWIBHOE, pallHOHATIBHOE HCIIOIH30BAHHE IIKOIBHBIX
y4eOHHKOB, OpraHu3aius paboThl Cpeid OOydYaloIIUXCs M WX POIMTENIEH IO BOCIHTAHHIO
OCO3HAaHHOT'0, OEPEHKHOT0 OTHOIICHHUS K YUYEOHHUKY.



1.5. Vuer pokymeHToB OuOnuOoTeyHOro ¢QoOHAA SABISETCA OCHOBOM OTYETHOCTH M
IUIAHUPOBAHHUS AEATEIBHOCTH OUOINOTEKH, CIIOCOOCTBYET 00ECTICUSHHIO €T0 COXPAHHOCTH.

2. ®opmupoBanne GpoHAa y1eOHHKOB M MOPAIOK ydeTa GoHIA yueOHOM JTUTEPATYPHI

2.1.  KommuekroBanue ydyeOHOro (onaa OHOIHOTEKH IIKOJIBI MPOUCXOAUT HAa OCHOBE
€XKErofHO yTBepKIaeMblx (DenepanpHBIX TepeuHedl y4eOHHMKOB, pPEKOMEHIOBAHHBIX K
UCIIOJIb30BaHUIO IIPU peaIM3alluid UMEIOIUX rOCYJapCTBEHHYIO aKKpEeIUTAIMI0 00pa3oBaTeIbHBIX
IIpOrpamMM HayaJbHOrO OOINEro, OCHOBHOIO OOINEro, cpeiHero odmiero oOpa3oBaHUs, MEpevHed
OpraHu3alyii, OCYINECTBJSIOIMX BBIIYCK Y4YEOHBIX MOCOOMIA, KOTOpHIE IOMyCKAlOTCS K
UCTIOJIB30BAaHUIO IIPU PeaTM3alluid UMEIOIUX rOCYJapCTBEHHYIO aKKPEAUTAIMI0 00pa3oBaTeIbHbIX
nporpaMM. ExxeroHo yTBepKaaeTcsi nepedeHb Y4eOHUKOB U y4eOHBIX OCOOHH 00pa3oBaTeIbHOM
OpraHu3aliH.

2.2.  OO6pa3oBaTenbHasi OpraHU3alLUsl CAMOCTOSITENIbHA B BEIOOPE M OTIPEACTICHUHN

* KOMIUICKTa Y4YeOHHMKOB, Y4EeOHBIX MOCOOMH, Yy4eOHO-METOAMYECKMX MaTepHaloB,
o0ecreunBaIuUX NpenojaBaHue yueOHOro mpeaMera, Kypcea, TUCIUILTAHBL (MOTYyJIs);

e cpeacTB O00y4eHHss M BocnuTaHMs. Bribop cpeactB oOy4eHHS H  BOCIUTAHHS
ompezensercs cuenupuKon conepxanus U GopMoit OpraHu3aIy 00pa3oBaTeIbHON eI TETBHOCTH.

2.3. Ilomonnenue yvebHOro ¢oHma obecreynBaeTcs 3a CUET CpPeACTB (elaepaibHOTO,
PETHOHAIBHOI0, MyHHIIMIIAIBHOTO Or01keToB (cT.35, .2 @enepanpHoro 3akoHa «O6 o6pa3oBaHUH
B Poccuiickoit denepaiuuy); HHBIX UCTOYHHKOB, HE 3alPEIIEHHBIX 3aKOHOATEIHLCTBOM PD, B T.u.
0€3B03ME3/IHOTO M0XKEPTBOBAHMS (PU3MUECKIUMHU W/UIIH IOPUIUIECKUMH JIUI[AMH.

2.4. B nensx obecneuenus o0yyaromuxcsi ydeOHUKaMH, Y4eOHBIMH MTOCOOMSIMHM INKOJIA
MOJXET B3aMMOACHCTBOBATh C JpYrMMH oOmeoOpa3oBaTelbHBIME OpPraHHU3AlUSIMH paioHa,
VYnpasneHueM 06pa3oBaHusI.

2.5. HenmocpenctBeHHOE pYKOBOACTBO M KOHTPOJb pabOThI 1O CO3JAaHUIO H
CBOEBPEMEHHOMY IIONOJIHEHUIO OMOIMOTEYHOro (oHAa UIKONBHBIX YYEOHHKOB OCYIIECTBISET
JTUPEKTOp 00pa3oBaTeIbHON OpraHu3aIii.

2.6. JlomyckaeTcsl HCIHOJIb30BaHHE Y4YEOHO-METOAMYECKUX KOMILJIEKTOB, BXOISIIMNX B
OenepasibHbIf  mepedeHb Y4eOHUKOB, COrJacOoBaHHbIX Ha [lemarormyeckoM coBeTe W
YTBEP)KIEHHBIX IIPUKA30M TUPEKTOPA IIKOJIBI.

2.7. Jna >pdexTHBHON opraHH3anuu 00pa30BaTENLHOW AEATEIHHOCTH HCIOJIB3YETCS
yueOHO-MeToauuecKkoe obecneueHne U3 OAHOM MpeIMETHO-METOJMUECKOM THHUH.

2.8. IIpomecc pabotel mo ¢opmupoBanuio (oHma ydeOHOH JIHUTEpaTyphl BKIIOYAET
CJIEIyIOIINE ATAlbL:

e paboTa memaroruyeckoro KojuiektuBa ¢ DenepanbHbBIM IepeuyHeM y4eOHHKOB,
PEKOMEHI0BaHHBIX (JIOMyIIEHHBIX) K HCIOIB30BAHUIO B 00pa30BaTENbHBIX OpraHU3alusiX;

® TIOJrOTOBKA CHHCKA Y4eOHUKOB, IUIAHUPYEMBIX K HCIONH30BAaHMIO B HOBOM y4eOHOM
rofy;

® IpeAOCTaBlICHHE CHUCKa y4eOHUKOB llemarormdyeckoMy cCOBETy Ha COTJIaCOBaHHME U
YTBEPXKICHHUE;

® JIMarHOCTHKa YpPOBHS OOECIEYeHHOCTH oO0ydarommxcs ydeOHOH JUTepaTypod Ha
CIeIyIOIMUid y4eOHBIH ToJ B COOTBETCTBHM C KOHTHHIEHTOM OOYyYaroIIuXcs, COCTaBJICHHE
HEPCIEKTUBHOTO MIaHa KOMILIEKTOBaHUS y4eOHOro hoHNa;

e odopMmieHHe 3aKa3a YICOHHKOB U Y4eOHBIX MOCOOMI B COOTBETCTBHH C YTBEPKICHHBIM
CIIUCKOM Y4€OHUKOB U IUIAHOM KOMIUIEKTOBaHHS;

e IpPOBEJECHHE AyKIMOHA U 3aKIIIOYCHHE JOrOBOpa C IOCTABIIUKOM O 3aKynke ydeOHOH
JIUTEPATYPHI;

e [pHEM H y4YeT BHOBb IOCTyNHUBLIEH yueOHOH uTepaTyphl B OUOIHOTEKY.

2.9. bubnmoTeuHbIi (OHM MKOJIHHBIX YYCOHUKOB YUUTHIBACTCS M XPAHUTCS OTIAEIBHO OT
OCHOBHOTO (pOHJA MKOIHHON OMOIHMOTEKH.

2.10. K 6ubnruomeunomy ¢ponody yueonou numepamyput (yaeOHomy poHAy) OTHOCATCA
y4eOHHKH, y4eOHBIe mocoOus, opdorpadudeckie CloBapH, MaTeMaTHIeCKue TaOIUIbI, COOPHUKH



YIPOKHEHHUH ¥ 3a[a4, IPaKTUKYMBbI, KHUTH 178 YTEHHS, XpECTOMATHH, paboure TeTpajH, aTiachl,
KOHTYPHBIC KapThl B TI€YaTHOM M D3JEKTPOHHOM BHIE, COJEpKaHHE KOTOPHIX OTBEYAET
TpeOOBaHUSIM rOCy1apCTBEHHBIX o0pa3zoBaTeTbHBIX CTaHIapTOB, obecneunBarONIHX
IIPEEMCTBCHHOCTh HM3YYCHUS JHMCUMIUIMH M CHCTEMaTH3HPOBAHHBIX II0 00Pa30BaTEIbHBIM
obnacTsm.

2.11. [lokymeHTbI, BKIIO4aeMble B (oHI OHOIMOTEKH, Mapkupyrores. [Ipu 3TOM MOTryT
OBITH MCIOJIB30BaHbl IITEMIENH, KHIDKHBIC 3HAKH, HHIUBHIYaIbHBIE IITPUXOBBIE KOMBI, JPYTHe
BUJIb] MAPKHPOBKH.

2.12. JIokyMeHTBI MOCTYHAIOT B OMONHOTEKY M BKJIIOYAIOTCS B OHOMMOTEUHBIH (OHI B
pesyJbTaTe IOCTaBKHM OO0S3aTENbHOTO SK3EMIUIApa, NOKYNKH (MOAMHCKH, OOMEHa, apeHws,
NOXKEPTBOBAHUS,  KONMPOBAHUA  OPUIMHANOB U3  ¢QoHaa Oubmmorexu).  JIOKYMEHTEI,
HNOATOTOBJICHHBIE K NpHeMy B OuOnmoOTeuHbId (OHA, MOABEPraroTCs IEPBHYHOH 00paboTKe M
UHIUBUAYAILHOMY YYETY.

2.13.  JIoKyMeHTHI IPHHAMAIOTCS 10 IIEPBHYHBIM YYSTHBIM JOKYMEHTaM (HakjIagHas, akT),
BKJIIOYAOIINM CITUCOK IMOCTYTLICHHIHA.

2.14. IlpueM NOKyMEHTOB, NOCTYNAOMUX B OHOIHOTEKY 0€3 MepBUYHBIX JOKYMEHTOB Ha
0e3B03ME3IHON OCHOBE (00s3aTeNbHBIC IK3EMILLIPHL, JEMO3UTHBIE SK3EMILUIAPH MEXKIYHAPOIHBIX
opraHu3anui, Oe3BO3ME3HbIE IIOCTYIUICHHS H3 HEM3BECTHBIX M AHOHHMHBIX HCTOYHHKOB),
ohopMIISETCS aKTOM O ITPUEME JOKYMEHTOB.

2.15. IlpueM IOKYMEHTOB, IOCTYIAIOMHKX B OHOIHOTEKY OT FOPHAXYECKOTO, PU3MIECKOTO
JMIa B BHOC Japa ¢ YKa3aHHEM €ro Ha3HAYeHMs Ul IONOJHEHHs OubimoredHoro ¢oHa,
opopMIIsieTCs JOTOBOPOM IIOXKEPTBOBAHHS B COOTBETCTBHH ¢ I'pakIaHCKuM KoaekcoM Poccuiickoit
Oenepannu (cT. 574, 582).

2.16. Ilpwem [OKyMEHTOB OT uHTaTeNedl B3aMeH YTEPSHHBIX W [PU3HAHHBIX
PaBHOIEHHBLIMH YTPaueHHBIM, OQOPMIIIETCS aKTOM O MpuéMe HOKYMEHTOB B3aMEH yTEpsSHHBIX. B
aKTe yKasplBaeTCs (aMMIMs, WHHULIHAIBl YUTaTeNls, CBeAeHHS 00 YTEPSHHBIX H3JaHMAX
(perucTpalliOHHBIH HOMED, KpaTkoe OuOIHorpadmyeckoe ONMMCaHHE W3NAHHS, IIEHA) CBEICHHMS O
IPUHATBHIX U3JaHUSAX (KpaTkoe Oubiamorpadudeckoe onucaHue U3JaHuUs, L€Ha), MOJIKCH YUTATEIs
Y IPUHUMAIOILIEH CTOPOHBI.

2.17. VY4ér OubmmoreuHoro ¢oHAa yueOHON NHTEpaTypbl OTpPaXaeT MOCTYILIEHHE,
BBIOBITHE, OOIIYI0 BEIUYMHY (OHIA Y4eOHHUKOB, M CIY)XHT OCHOBOM €ro MpaBHIBHOIO
(bopMHpPOBaHUS, 1I€IE€BOTO HCIOJIB30BaHMUS H COXPAHHOCTH, OCYIIECTBIIEHHS] KOHTPOJIS 38 HAJTMYHEM
U IBIDKEHUEM yUeOHHKOB.

2.18. TIlpomecc yyera OubnuoredHoro ¢oHAa YYEOHHKOB BKIIOYACT: IIPHEM,
IITEMIIETIEBAHUE, PETUCTPALMIO NOCTYIUICHHS, pacHpelesieHds MO KiaccaM, BBIOBITHS, a TaKXKe
MO/IBEJIEHUE UTOTOB JIBUXKEHHS JOHJIA M €T0 ITPOBEPKY.

2.19. Bce omepanuu 1mo y4ety MpOH3BOMASATCS 3aBEAYIOUIMM OHOIHOTEKOM, CTOMMOCTHEIN
ydeT Belercs Oyxranrepuei, obciyxuBaromeil mxoxy. VHBeHTapu3anus ydeOHOTO (GoOHIA H
CBEpKa JaHHBIX OUOIMOTEKH U OyXTaaTepHH MPOBOIUTCS €XKETOTHO.

2.20. VYdyer yueOHON nHTEpaTyphl OCYLIECTBISETCS TPYIIOBBIM CIIOCOOOM M BEAETCS B
«Knure cymmapaoro yyera» (manee - KCVY) u (umm) snextpoHHoMm Buzae. KCY yueOHHMKOB
XpaHUTCSl B OMOIMOTEKE TOCTOSHHO.

2.21. KCY cOCTOUT U3 Tpex JacTei:

Yacte 1. Iloctymnenne B ¢oua. B 3Ty dacte 3ammceiBaeTcs o0O0Iee KOJTHYECTBO
[NOCTYNMBIIMX Y4YEOHHKOB M HMX CTOUMOCTh C OO0s3aTelbHBIM YKa3aHHEM HOMepa W JaThl
COIIPOBOJUTENBHOTO JoKyMeHTa. HoMep 3anucu exerogHo HauwHaeTcs ¢ Ne 1 ¥ uaért mo mopsaxy
MOCTYIUICHUH.

Yacte 2. BeibbiTie u3 ¢ponma. B 310l yacTu 3amuchIBarOTCS HOMEpa aKTOB Ha CIHCAHHE
y4eOHUKOB C yKa3aHUEM J1aThl yTBEPXKICHUS aKTa H OOLIEro KOJMYeCTBa CIUCAHHBIX YYeOHUKOB Ha
obmyro cymmy. Hymeparus 3amnuceii 0 BRIOBIBIINX H3JAHUSAX U3 rOJia B FOJ] IPOJOKAETCSL.

Yacte 3. Htorm yuera nBmwxeHHs (GoHIOB. B TpeTbell 4YacTH 3ammCHIBAIOTCS HTOTH
IBIDKEHUS QoHAa yueOHUKOB!




* 00IIee KOIMIECTBO MOCTYHBIIHX YYeOHUKOB 3@ TEKYLIUH IO/, HA CyMMY;

* 00IIee KOIMIECTBO BEIOBIBIINX yIeOHUKOB 32 TEKYIMi TOI, HA CYMMY;

* oflIee KOMUYECTBO yUeOHHKOB, COCTOSIINX HA ydeTe Ha | sHBaps MOCIeMyIOIero roja,
Ha CyMMY.

2.21. ManuBuayanbHbli (TpynnoBoR) ydeT y4eOHUKOB OCYLIECTBISETCS B KAPTOTEKE yUeTa
Yy4eOHMKOB Ha KaTalOXHBIX KapTOYKaX CTAHAApTHOrO pasmepa. Ha KaprTouke ykasbBaeTcs
PErHCTPAllMOHHBEIA HOMep, Oubauorpaduyeckoe ommcaHue yueOHHKA, CBEICHUS O KOJIHYECTBE
IIOCTYIUBINMX YYeOHHKOB C yKa3aHHEM IIEHBL [IpH HEOTHOKPATHOM MOCTYIUIEHMH ydeOHHKa, He
HMCIOIIEM OTJIMYMH, KPOME Trojla M3[aHHs M LEHBI, BCe IOCTYIUICHHs 3aHOCATCS HA EIHHYIO
xapTouKy. Eciy jxe B yueOHUMKe BHECEHBI JOMOJHEHHS W H3MEHEHHMS, TO Ha HETO 3aBOAUTCS HOBas
KapToyka. KapTouku paccTaBisloTCS B YYETHYIO KapTOTEKy IO KJIaccaM, a BHYTPH KJIacCOB — IIO
npeaMertam. [locne ciucanys Bcex yueOHUKOB KapTOUKH U3BIMAIOTCS U3 KAPTOTEKH.

2.22. VyeTHble KapTOYKU y4eOHMKOB PETUCTPHPYIOTCS B «KypHasie perncTpaluy y4eTHBIX
KapToyek OHOJIHOTEYHOro (oHMA MIKONBHBIX y4eOHHKOBY, KOTOPHIH BexeTcs MO 0Opasily: HOMEp
10 IIOPSZIKY, Ha3BaHHUE, Ki1acc, Ne akTa BBIOBITUS KApPTOUKH.

2.23. Yyery nomnexar Bce BHIbl y4eOHHKOB M y4ueOHBIX mocoOuii. PaGouwme TeTpanm,
JMUIAKTHYECKHE MaTepHasbl, TaONMIBl, NPONMCH, KOHTYpPHBIE KapThl, arjachl SBIISIOTCS
JOKYMEHTaMH BpEMEHHOro xapakrepa. MIx yder npousBomutcs B «TeTpamu ydera JOKYMEHTOB
BPEMEHHOI'0 XapaKTepay.

2.24. Ha TmpuHATBIX NEPBHYHBIX YYETHBIX J[JOKYMEHTAaX IIPOM3BOJAMTCA 3aIlHCh,
NOJTBEPXKAAIONIast, YTO IOCTYIMUBIIME JOKYMEHTHI IPUHATHI B OUOMHOTEUHBIH (OHJ KaK B OOBEKT
0co00 LEHHOro ABMXHMMOro mmymectsa (manee - OIJIN) uix kak B 0OOBEKT MHOTO IBHIKAMOTO
UMYIIECTBA.

2.25. Ileppuunble ydeTHBIE JOKYMEHTHI, MOATBepXKAAOmME (GAKT IOCTYILUIEHHS,
NEpeNaroTCs B OyXraaTepuio Ui BKIIOUEHHUS B y4eT OHONIHOTEYHOro GOHIA.

2.26. ExxexBapTaibHO, NpH YCJIOBHH H3MeHeHus coctaBa OILUIU, ceenenus o6 obimiem
KOJIMYECTBE U CTOMMOCTH JOKYMEHTOB, BKJIFOYEHHBIX B COCTaB OMOIHOTEUHOr0 (OHIa, KaK 0OBEKT
0c000 IIEHHOTO IBHXKUMOT0 UMYIIECTBA, NEPENAIOTCS YUPEAUTEITIO.

2.27. B3aMeH yTepsSHHBIX WM MCIIOPYEHHBIX YYCOHWKOB MPHHUMAIOTCS APYTrHe KHHIH,
HEOOXOUMMEBIE IIKOJIE. YUeOHUKH, YTepsSHHbIE M INPHHSTHIC B3aMeH, YYHThIBaroTCS B «Terpamu
ydeTa KHHT U APYTUX JOKYMEHTOB, IPUHATHIX OT YUTATENCH B3aMEH YTEPSIHHBIX).

2.28. V4er BKIIOYAET PETUCTPALUIO IOCTYIUIEHHS TOKYMEHTOB B OHOJIHOTEYHBIH (OHJ, HX
BBIOBITHS U3 (DOHIA, HTOTOBHIE JaHHBIE O BEeNUYUHE (00BeMe) Bcero OUOIMOTEYHOro OHIA U €ro
I0JIpa3esioB, CTOUMOCTh (HOHA.

2.29. OcHoBHbIE TpeOOBaHUS, IPEAbIBISEMbIE K YUeTY OHOaHOTEUHOr0 HOHIA:

* TIOJIHOTA ¥ IOCTOBEPHOCTH YYETHOM HH(POPMAIIHH;

* ONIEPATUBHOCTE;

* JOKyMEHTHPOBaHHOE 0GOPMIICHUE KAXKIOTO MOCTYIUICHHUS B (POH U KAXIOIr0 BEIOBITHS U3
donna;

* COBMECTUMOCTh TIPHEMOB U (OpPM YyueTa, HX HAAKHOCTh MpPH MapalieJbHOM
UCIIOJIb30BAaHUH TPAJUIIMOHHON ¥ aBTOMAaTU3UPOBAHHON TEXHOJIOTHI yUeTa;

* COOTBETCTBHE HOMEHKJIATyphl MOKa3arenei ydera (oHIa aHAJOTHYHBIM IIOKA3aTesIsIM
rOCYAapCTBEHHOM OMOIMOTEUHOM CTATHCTHKH.

3. Ilopsigok BbIIa44 ¥ BO3BpaTa Y4eOHHKOB

3.1. Ilopsmox monb3oBaHUs Yy4ueOHOM mHUTepaTypoil ompenensercs IlonokeHneM o0
6ubnuoreke, IlpaBunamu nonp3oBanus OubIUOTEKOM U JaHHBIM [loT0XKEHHEM.

3.2. K oby4aromumcsi, 0CBauBaOIUM OCHOBHBIE 00pa3oBaTeIbHBIE IIPOTPAMMBI B Mpeeiax
(beneparbHBIX FOCYAapCTBEHHBIX 00pa30BaTEIbHBIX CTAHIAPTOB, OTHOCSTCS:

+ o0yyaromuecsi, 0CBaUBalOIIUe IPOrpaMMy HadyaJIbHOTO 001ero o0pa3oBaHus;

+ 0o0yyaromuecsi, 0CBauBaIOIIUE IPOrpaMMy OCHOBHOT'O 00111ero o6pa3oBaHus;

 0o0yd4aromuecsi, 0CBauBaIOIIUE IPOrpaMMy CpeIHEro o0Imero oopa3oBaHusl.



3.3. Illkona GecnatHo obecmeynBaeT OOYYAIOMKMXCS yIeOHUKaMH, yIeOHBIMA U y4eOHO-
METOIUYECKUMH II0COOMAMH B COOTBETCTBHHM C (eHepaibHBIM IEpeYHeM Y4eOHHKOB,
PEKOMEH/IOBaHHBIX (JOMYLIEHHBIX) K HCIOIB30BAHUIO [IPH PealH3alii UMEIOIUX aKKPeIUTAIHIO
00pa3oBaTeNbHBIX MPOrPaMM HAYaIBHOTO OOINEro, OCHOBHOTO OOIIEro, CPENHEro OOIIero
obpasoBanHust B mpenenax (QenepambHEIX TOCYIapCTBEHHBIX OOpa30BATENbHBIX CTAaHAAPTOB.
OOGecnieyenne oOyvaromuXcs yKa3aHHBIMH H3JaHHSMM OCYHIECTBISETCA 3a CYeT H3OaHMIA,
HMeromuxcs B Gonae ImKoabHOH OuONHOTEKH. Bubmuoreunbii (GOHA €XKEromHO IIOMONHSETCS
HEOOXOIMMBIMH y4eOHUKaMH, YUYeOHBIMU B Y4€OHO-METOANIECKIMH ITOCOOUSMH.

3.4. VuebHas sMTepaTypa MCHONB3YETCS HE MEHEe 5 JIeT, HO IIPd COOTBETCTBHH
®enepanbHoMy cTaHAapTy U DenepanbHOMY MEPEYHIO YUEOHHKOB MOXKET HCIHOJIB30BAaThes 10 10
siet (muceMo MunHCcTepcTBa 06pasoBanus U Hayku PO ot 08.12.2011r. Ne MJ1-1634/03).

3.5. VueOHuKu, ydeOHbIE MOCOOHS M y4eOHO-METOAMYECKHE MATepHallbl, HeOOXOIUMBIE
00y4alommMesl Ul  OCBOEHHMs y4eOHBIX IIPEIMETOB, KypCOB, MMCHMIUIAH 33 IIpefeaMH
(enepanbHBIX  rocynapcTBEHHBIX  0Opa3OBaTEeNbHBIX  CTAHAAPTOB, POAUTENH  (3aKOHHBIE
IPEACTaBUTENN ) IPHOOPETAIOT CAMOCTOSATENLHO.

3.6. [lerAM-MHBaIMIaM M J€TAM C OTPaHHYCHHBIMH BO3MOXHOCTSIMH 3J0DOBBSI,
00yJaromuMcs Ha JOMYy II0 OCHOBHBIM 00Ieo0pa3oBaTe/IbHBIM IIPOrpamMMaM C HCIIOJIb30BaHHEM
JMCTAHIIMOHHBIX 00pa3oBaTeNbHBIX TEXHOJOTUH HA MEPUOJ MONydYeHHs oO0pa30BaHMS y4eOHUKH
IPEJOCTABIIAIOTCS B MOJIb30BaHUE OECILIATHO.

3.7. VueOHukm, yueOGHble MOCOOMS ¥ Y4eOHO-METOIAMYECKHE MarepHaibl (paboune
IIPOrpaMMBI, ITOYPOYHOE INIAHUPOBAaHUE, METOAMYECKUE TOCOOHS | T.I1.) IS IMYHOTO [IOJIE30BAHUS
YYHUTENS MIKOJIBI MPHOOPETAIOT CaMOCTOSATENIbHO. ECi NaHHBIE W3MaHUS MMEIOTCS B HATWYHH B
donne 6HOIMOTEKH, yUnTeNs 00ECTICUNBAIOTCS UMHU B €IMHUYHOM JK3EMILIIpE GECIIaTHO.

3.8. VYueOHuku, y4yeOHBle U y4eOHO-METOAMYECKHE MOCOOHMS IIPENOCTABISIOTCS
00y4aromuMCsl IIKOJIBI B JIMYHOE IOJIB30BAHHE O OJHOMY KOMIUIEKTY CPOKOM HAa OJMH TOJ
HE3aBHCHUMO OT TOrO, HA KaKoH CPOK OOydYeHHs OHHM pacCUdTaHbl. BTOpOH KOMILIEKT yueOHHKOB
MOXET OBITh BBIJAH IO 3asBJICHHIO POJHUTEINEH B CBSI3U C YXYAUICHHEM 3J0POBbS OOYYarOLIErocs
IIPH HAJIMYUU CBOOOJHBIX SK3EMIUISIPOB B OHOIHOTEKE.

3.9. Ilepen HavanoM ydeOHOro roga GHONMHOTEKAph BBIIAET YYEOHHUKH HA KJIACC KIACCHBIM
pykoBoaurensM 1-11 kmaccoB mo rpaduky, YTBEpXKAESHHOMY ITHPEKTOPOM IIKONILL Belgada
y4eOHOH NHTEepaTyphl KJIACCHBIM PYKOBOJHUTENSIM (ukcupyercs B «KHUre BbIIauum y4eOHMKOB» U
MOATBEPKAAETCS MOIMUCHIO KIIACCHOTO PYKOBOIMTEIS.

3.10. OOywarommecsi MKOJBI IOMYy4YAlOT Y4eOHHKH U ydeOHble mNOcoOMs u3 (oHaa
OuONIHOTEKH y KIaCCHBIX PYKOBOJMTENEH B Hadate yueOHOro roja. Beiiaya y4eOHHKOB U y4eOHBIX
nocobuii poxurensM 1-x KiaccoB W oOydaromumcs 2-9 KiIacCoB (GHKCHPYETCS KIACCHBIMH
pyKoBOAMTENSAMH B «BenoMocTH BblAa4M M BO3BpaTa y4yeOHHUKOB» W IOATBEPIKIACTCS JIHYHOMN
IOAINHKCBI0 OJHOIO M3 ponuTened obOywaromerocss B 1 kiacce, a Bo 2-11 kjaccax — JIMYHOM
HOANKCEIO 0Oyyaromerocs. «BexoMocTH BbIJauM U BO3BpaTa yUeOHHKOBY XpaHATCS B OHOIHMOTEKE.
Knaccupie pykoBogutenu 1-11 kimaccoB mpoBOmST Oecemy-HHCTPYKTaX OOYYarOIIMXCs CBOEro
Kjlacca M MX poJuTeNeH (3aKOHHBIX IIPeJCTaBUTeNeH) 0 MpaBUIaX MOJIb30BaHKs yI4eOHUKAMH.

3.11. B HCKITIOUUTENBHBIX CIIydasx oOydJarolmecs (JODKHUKH, BHOBb IPUOBIBIIKIE, 8 TAKKE
s noaroroBku K OI'D m EI'D, Ha netHee oO0ydeHHe) MONyYaroT y4eOHHKH y OHOIHOTEKAps.
VueOnuku g noaroroBku k OI'D u EI'D obyuaromumest 9-x u 11-X K1accoB ¥ BHOBB TPHOBIBIINAM
BBIJIAIOTCA TOJIBKO IIPH HAJIMYUU UX B OubOimoTeke. Boigaya HEOOXOIMMBIX Y4eOHHKOB Ha JIETHU
nepuo] GUKCUPYETCs B UUTATEIBCKUX GOPMYJIsIpax Mo JINYHYIO MOAMKUCH 00YJarOIIUXCS.

3.12. YueGuuku MoryT OBITH BBIIAHBI KaK HOBBIE, TaK M UCIIOJIb30BaHHbIE paHee. B Teuenne
OQHOH Henenw oOydaromuecs MOJDKHBI INPOCMOTPETh Bce YYEOHHKH W y4eOHBIE MOCOOus,
BBIJAHHBIE UM B JIMYHOE INOJb30BaHUE. [Ipy oOHapyxeHUHM NepEeKTOB, MEIAIONIMX BOCIPHITHIO
yde6HOro Mmarepuana (OTCYTCTBHSI JIMCTOB, MOPYH TEKCTA) OOYYAOMIMMCS WA €ro POJAUTEIH
(3aKOHHBIE MIPECTABUTENN) MOTYT 00paTUThCs B OUOIHOTEKY IS 3aMEHBI €ro JPYruM. Y UeOHHK
MOJKET OBITh 3aMEHEH IIpH ero Halu4yuH B Gonae 6ubanorexu. [lo mcredeHnH yka3aHHOTO CpoKa
NPETeH3UH 10 BHEIIHEMY BHJy M KadecTBy ydeOHMKa OMOIHOTEKOW HE MNPUHUMAIOTCH, a



OTBETCTBEHHOCTH 3a OOHapyKeHHBIE 1e(EKTHI B CAABaeMbIX y4eOHHMKAX HECET TOT 0Oydarommiics,
KOTOPBI UMH IOJIb30BAJICA.

3.13. B xoHIe y4eOHOro rofa u IpH mnepexone 00yJarouerocs B TeYeHHe y4eOHOro roa u3
IIKOJIBI B IPYTYI0 00pa30BaTeNnbHyIO OpPraHU3aIHIo y4eOHUKH, YueOHbIe T0COOHs, pabodne TeTpaau
u y4eOHO-METOAMYECKHE MATEPUANbl, PEJOCTABICHHbIE B JIMYHOE II0Jb30BAaHUE OOYYAIOIIUXCH,
BO3BpAl[alOTCA B OMOMMOTEKy IIKONBL B ciydae mopum wim yrepu ydueOHMKA, y4eGHOrO HIH
y4€0HO-METOAMYECKOr0 II0COOUs, NMPENOCTABICHHOTO O0YdYaromeMycss B JMYHOE IMOJIb30BaHHUE,
poxuTeNH (3aKOHHBIE NPENCTABHTENH) OOS3aHBI BO3MECTHTH YIIEPO W BEPHYTH B OMOIHOTEKY
HOBBIH yueOHUK.

3.14. O6yuaromuecsi BBITYCKHBIX KJIACCOB ITIEpe] MONy4YEHHEM JOKYMEHTa 06 OKOHYAHHH
IIKOJIbI 0053aHbI IIOJHOCTBIO PACCUMTATHCS ¢ OUOIHOTEKOH (10 00XOMHOMY JIUCTY).

3.15. Bosspar yue6HHMKOB B KOHIE Y4eOHOro roga OCYIIECTBISETCS II0 IpaHKy,
COCTaBJIEHHOMY 3aBelylolled OHONHMOTEKOH M YTBEPXKACHHOMY AHPEKTOPOM MIKOJBL Ilpuem
y4eOHUKOB IIPOU3BOTUTCS:

* 0T oOyyaromuxcs 1-4 KJIaccoB — KJIACCHBIMH PYKOBOJUTEISMHU;

+ oT oOyyaromuxcs 5- 11 kiaccoB — 3aBeqyroreii OMOIHOTEKONW COBMECTHO C KJIACCHBIMU
pykoBoaurensamMu. KnaccHeii pykoBogutens obecrieunBaer 100% sBKy 00ydaromuxcs O BCEMH
y4eOHUKaMH B COOTBETCTBHH C IPadQUKOM.

3.16. OOyy4aromuecs 00s3aHBI cAaTh Y4eOHWKH B IIKOJBHYIO OHUOJIHOTEKY B COCTOSHHH,
COOTBETCTBYIOLIEM €IMHBIM TPEOOBAHUSAM IO UX UCIIOJIB30BAHUIO H COXPAHHOCTH.

4. Bpi0bITHE y4eOHHKOB H3 OHOIHOTEYHOT0 (POHIA

4.1. Cpok ucnonbp30BaHus ydeOHHKA HE MEHEE IISTH JIET.

4.2. BeibpiTHE yueOHHKOB U3 (OH/Ia OHOIHOTEKH IPOM3BOAUTCS 110 IPUUMHAM:

« BeTXOCTH (pu3MUecKuit H3HOC),

* YCTapenocCTH IO COAEPIKAHUIO;

* yTepe (C yKa3aHueM KOHKPETHBIX 0OCTOSTENBCTB YTEPH).

B akre o BBIOBITHM (GHKCHPYIOTCS CBeIEHHsS 00 ydyeOHHKaX, MCKJIIOYAEMBIX TOJIBKO IIO
OJHOM IPUYMHE.

4.3. Cnucanue y4eOHHMKOB NPOBOJHUTCS HE peXe OMHOrO pasa B rox. Ha Kaxaplii BHI
cnucanus («Berxue», «YcrapeBiue N0 COAEPKAHUIOY), «Y TEPSHHBIE YMTATEIAMUY) COCTABIISIETCS
aKT B 2-X OK3€MIUIApAax, KOTOPBIA MOANMHCBHIBACTCS KOMHCCHEH W YTBEPKIAETCS IHPEKTOPOM
mKonbl. OIMH 3K3EMIUIIP aKTa XpaHUTCS B OMONHOTEKe, APYroi mepemaercss MOA PACIUCKy B
OyXrajiTepuro, KOTopas IMPOU3BOAUT CIHCaHHe ¢ OalaHca IMKOJIbI YKa3aHHOM B aKTe€ CTOMMOCTH
y4eOHuKOB. CnHcaHHBIE IO aKTy Y4eOHHKH CHAIOTCS B COOTBETCTBYIOINHE OPraHMU3aIlMH 10
3arOTOBKE BTOPUYHOTO ChIpbsA. JIGHbI'H OT cllaud yueOHUKOB BHOCSATCS Ha PacYETHBIN CYET IIKOJIBL.

4.4. BoiObiTue y4eOHUKOB U3 QoHma OMOIHOTEKH OGOPMIISETCS aKTOM 00 HCKIIOYEHUM H
OTPaXaeTCs B KHUIE CYMMapHOIO yd4eTa, a TakXke B KapToTeKe ydyeTa y4eOHHMKOB. BEIObITHE
y4eOHBIX MaT€PHAIOB BPEMEHHOTO XPAHEHUS IPOU3BOAUTCS B KOHIIE KaJICHIAPHOTO T0/Ia IO aKTy C
yKa3aHHEM IPUYNHBL: «MaTepHall BpEMEHHOTO XpaHEHHUSY.

4.5. AxTBl Ha crnMcaHMe Y4eOHHMKOB BH3HPYIOTCS YICHAMH KOMHCCHH II0 COXPaHHOCTH
boHI0B. 3aBU3UPOBAHHBIE aKTHI YTBEPXKAAIOTCS JTUPEKTOPOM IIKOJIEI.

4.6. CriucaHHple 1O aKTy Y4YeOHHKH MOTYT OBITH HCIIOJB30BAHBI JUIS H3TOTOBICHHS
JUIaKTUYECKOT0 MaTepHalia, JJIi pecTaBpallMOHHBIX PabOT WM TepelaroTcss OpraHH3alUsM o
3arOTOBKE BTOPCHIPES. HacTh yueOHUKOB, HAXOISAIIMXCS B YAOBJIETBOPUTEIIEHOM COCTOSTHHH, MTOCTIE
CIIMCAaHUSI MOXET BBIAABATHCA OOydaromMMcs Ul NMOATOTOBKM K 3K3aMEHaM, IlepelaBaThCs B
yueOHbIe KaOMHETHI WM UCIIOJIB30BAHEI I PEMOHTA JPYTHX Y4eOHHKOB.

4.7. XpaHeHHUE CIMCAHHBIX YUeOHMKOB BMECTE C JEHCTBYIOIIUMH 3allpeIiaeTcs.

S. Y4er uToroB nBu:keHus 6udauoTedHoro ponaa



5.1. Utoru newxeHust GOHOOB MOABOASATCS B KHHIE CYMMApHOrO ydeTa GHOIMOTEYHOTO
(Gonna (umm ApYroM permcTpe CyMMapHOTO ydeTa, IPUHATOM B OHOIHOTEKE) Ha OCHOBAHHH
JaHHBIX CyMMAapHOI'O y4eTa O NOCTYIUIEHHH M BEIOBITHH JOKYMEHTOB.

5.2. UtoroBele naHHbIe UMEIOT YeThIpe O0S3aTENBbHBIX IMOKA3aTeNs: COCTOAIO HAa HAadaio
roja, IOCTYIMWJIO 3a IOf, BBIOBLIO 3a IOJA, COCTOMT Ha KOHel roja. MTorosele naHHBIE IO
3JICKTPOHHBIM CETEBBIM YJAJIE€HHBIM JOKYMEHTaM IPECTABISIOTCS CIEAYIOMIMMHU II0Ka3aTelIIMU
YYETHBIX €IMHHMIL: COCTOSJIO Ha Hayalo rojga, oGopMieHO B JOCTYNl B TEUEHHE IOja, JAOCTYII
IIPEKPAILEH B TEUEHHUE 0/1a, COCTOUT HA KOHEI] roia.

6. IIpoBepka HAJIM4YHSs JOKYMEHTOB OHOIHOTEYHOr0 hoHA

6.1. OGs3aTenbHas HHBEHTApU3aUs IPOBOAUTCS B CIIEMYIOMIUX ClIyYasX:

* IIPH CMEHE MAaTe€pPHaIbHO OTBETCTBEHHOTO JIUIIA;

* IIpY BBIABICHHUH (HAKTOB XHUINEHHUS WIH ITOPYH JOKYMEHTOB;

* B Cly4ae CTUXMHHOro O€ICTBHS, IOXKapa HIM JPYTMX Ype3BbIYAWHBIX CHTYAIlHid,
BBI3BaHHBIX SKCTPEMATBHBIMHU YCIIOBUSIMH;

 1pu nepenade Gonna OUOTHOTEKH WK ee YaCTH B apeHy;

* IIpH peopraHU3aluy U JIUKBUAUUHA OUOIHOTEKH.

Jng mpoBeneHHs INPOBEPOK IUPEKTOPOM 00pa3oBaTENbHOM OpraHU3aldM Ha3HAYaeTcs
KOMMCCHS, B COCTaB KOMHCCHU JOJDKCH BXOIUThH IPEICTaBUTENb OyXTralTepUH.

6.2. IIpoBepka poHIa B IIITAHOBOM IOPSIKE OCYLIECTBIAETCS OJHH Pa3 B 5 JIET.

6.3. IIpoBepka Bcero GoHa UM €ro YacTH 3aBEepIIAeTCs COCTABIEHHEM aKTa O pe3yJbTaTax
IPOBEAEHHUS NPOBEPKH HAJIMYHUSA JTOKYMEHTOB ydeOHOro (oHAa M MPHIOKEHHEM K HEMY CIIMCKA
JOKYMEHTOB, OTCYTCTBYIOLIMX II0 HEYCTaHOBJIEHHOH NpHuuHe. B akTe QUKCHPYIOTCS CBEIEHHS O
KOJIMYECTBE:

* JIOKYMEHTOB yueOHOro ()oHza 1Mo JaHHBIM y4eTa,

* JIOKyMEHTOB, UMEIOIIUXCS B HATHYHH,

* JIOKYMEHTOB, OTCYTCTBYIOIIUX B OHOIMOTEYHOM (OH/IE 10 HEYCTAaHOBJICHHOM MTPUIMHE.

B axTte Taxke yKka3pIBatOTCS HOMEp M JlaTa aKTa O IPOBEJICHUH MPeIbIAYIIEH MPOBEPKU. AKT
C IPHWIOXKEHMEM CIIHCKA JOKYMEHTOB, OTCYTCTBYIOUIMX II0 HEYCTAaHOBICHHOH IpPHYHHE,
MOJIHCHIBAECTCS IPECeaaTeNeM U YWICHAMU KOMUCCHH U YTBEPXKIACTCS JUPEKTOPOM IIKOJIBL.

6.4. Ilpu BbIBIEHMH B IIpoliecce IPOBEpKH (OHOA OTCYTCTBYIOHIMX ITOKYMEHTOB H
HEBO3MOXHOCTH YCTAHOBJICHHS BUHOBHBIX JIMII YOBITKM TI0 HENOCTa4Ye CIHMCHIBAIOTCA B
COOTBETCTBHH C AEHCTBYIOIIUM 3aKOHOIATEIHCTBOM.

7. le101poN3BOACTBO B OPraHU3aUU y4yeTa OubauoredHoro ¢ponaa

7.1. Opranumsanus paboTBl € JOKYMEHTaMH IO Yydery Oubaworeynoro ¢donzaa
OCYILECTBIIIETCS 110 TIPaBHJIaM BeIEHUS J1EIONPON3BOICTBA.

7.2. OCHOBHBIE JOKYMEHTBI, B KOTOPBIX OCYIIECTBIISIETCS yYET, MOIJIEKAT MOCTOSTHHOMY
XpaHEHHIO KaK JOKYMEHTBI CTpOroi OT4eTHOCTH. I[IOCTOSHHO, MO JHMKBHIAIMH OHUOIHOTEKH,
XpaHATCS PETUCTPhl MHIMBHUIYATbHOIO U CYMMapHOIO y4eTa JOKyMEHTOB OMOnuoredHoro ¢hoHaa
(perucTpaiiOHHblE KHUTY, WHBEHTApHbIE KHUTH, KHUTH CYMMapHOIO y4yeTa, YYETHBIH KaTajor H
KaTaJoTH).

7.3. B coOoTBeTCTBUM ¢ IpaBHJIaMH OpraHU3alldd TOCYJapCTBEHHOIO AapXHBHOIO Jeja
yCTaHABIUBAIOTCS CIEAYIOIIHE CPOKH XpaHEHUS JOKYMEHTOB, OOECHeYHBAIOMIHMX YYeT H
COXpPaHHOCTH (POHIOB:

* COIPOBOJUTENIbHBIE JOKYMEHTHI (HaKJIaJgHble, CUeTa, ONMHUCH, CIIUCKH Ha MOCTYHAIOUIYIO
JUTEPATYpPY) — 3 roaa;

* MPHUXOJHBIE aKTHl HAa JUTEPATypy, MOJYyUEHHYIO OecIuiaTHO WK 0€3 COMPOBOAUTEIBHBIX
JIOKYMEHTOB, — 3 roJa;

e KHUTA y4yeTa JIUTEPaTyphl, YTEPSHHON YMTATENIIMU U MPUHATOH B3aMeH, — 3 roja;

e aKTHl Ha CNHCAHWE KHUT W MEPUOJAMYECKUX H3JaHHM, yUYEeTHbIE KapTOUKH, KHUKHBIE
(bopMyJISIpbl CHUCAHHBIX U3AaHuil — 10 ner.



7.4. Ilo UCTeYeHUH CPOKOB XPAHEHHs yYeTHbIE JIOKYMEHTBHI MOMIENKAT YHHUYTOKEHHIO B
YCTaHOBJIEHHOM IOPSZIKE.

7.5. 1o OKOHYaHHs O4epeHOM IPoBepKU HOHIA XPAHATCS AKThI O pe3yJIbTaTaxX POBEACHHUS
IPOBEPKH HAJIMYHUSA JOKYMEHTOB OubmmoTeuHoro gona.

8. OGecneuenne cOXpaHHOCTH OHOIHOTEYHOTrO (POHIA MKOILHBIX Y4eOHHMKOB

8.1. CoxpannocTs (oHIa obecreunBaeTCs CO3aHUEM ONTHMAIbHBIX YCIOBHH XpaHEHHS H
HCII0JIb30BAHUS YYEOHUKOB, a TAK)K€ OXPAHOH UX OT MOPYH M XHIIEHHUHA.

8.2. Xpanenue y4eOHHKOB OCYIIECTBISETCS COTJIACHO NeHCTBYIOIMM WHCTpYKIMSM IO
OXpaHe TpyJAa U MoXKapHOoH 6e30IMacHOCTH.

8.3. ®oHz1 yueOHHKOB PacIoIaraeTcs H yYUTHIBACTCS OTHEIBHO OT OCHOBHOIO (hOH/IA.

8.4. OTBETCTBEHHOCTh 3a OPraHU3ALMIO COXPAHHOCTH (OHIA Y4eOHHMKOB BO3JIaraeTcs Ha
JUPEKTOpa LIKOJIBI ¥ 3aBeAyIONero 6u0InoTeKoi.

8.5. OTBETCTBEHHOCTh 3a COCTOSHHE MU COXPAaHHOCTh BBIJAHHBIX YYEOHHUKOB B TEUCHHE
y4eOHOro roma HecyT oOydaromuecs, Houp3yrommecs 3THM (orgoM. OHH  Ke, Ipu
HEOOX0IUMOCTH, OCYIIECTBIISIIOT UX PEMOHT.

8.6. B cioyyae yrepu HIM nOpuH Yy4YeOHHKA pPOIUTENH (3aKOHHBIE IIPEINCTABUTEIH)
BO3MEIAIOT HAHECEHHBIN yIepO B COOTBETCTBHHU C ICHCTBYIOIIMM 3aKOHOIATEILCTBOM.

8.7. B menax KOHTpPOJA 3a COXPAaHHOCTBIO YUeOHHKOB OOYdYarOIIMMHCS 2 pa3a B TOJ
(cenTs0pp M ampenp) OHUONHMOTEKOH IPOBOIATCS BHIOOPOYHBIE PEMIBI MO MPOBEPKE COCTOSHHUS
y4eOHuKoB. CBelileHMs O pe3yiabTaTax peiifa HOBOAATCS OO0 KIACCHOTO PYKOBOJHUTEINS, IIPH
HeobxomumMocTH 110 3aBy4a o YBP. Ilo pe3ynapTaTtam mpOBEPKH COCTABIIAETCS AKT.

8.8. Kpurtepuu o npoBepke COCTOSIHUS YIeOHHUKOB:

* HaJW4YHeE 3allMCH O IPHHAJIEXKHOCTH yuyeOHUKA 00yJaroImemMycs;

* HaJM4YMe BCeX Y4eOHHMKOB Ha MOMEHT ITPOBEPKH (COTIIACHO PACITUCAHUIO YPOKOB);

* Hamuuue o0JI0XKeK Ha yyeOHHKaX;

* BHEIIHHMH BUJ y4yeOHHKA (OTCYTCTBHE IpSI3H, HAIIHCEH, MOMSATOCTEH, MOPE30B, PBAHBIX
CTpaHUll, IOBPEXKICHUH NEPEIIETOB B yUeOHHKAX );

e 1 1 — 4 KnaccoB - HATMYKE 3aKJIAIOK.

9. IIpaBuia no1b30BaHNUs Y4eOHHKAMH U1l 00yYAIOMMXCHA H POAUTe el

9.1. Ob6yuaromuecs MMEIOT [paBO  IMOJy4YaTb Y4eOHHKH, NPEAYCMOTPEHHBIE
0o0pa3oBaTeNbHBIMU NIPOIPaMMAMHU IIKOJIBI, BO BPEMEHHOE MOJb30BaHHE W3 (OHIA OHOIHOTEKH
OecraTHo.

9.2. YueOHUKHU BBIIAIOTCA OOYYAIOIIUMCSI CPOKOM Ha OJIUH TOJ, HE3aBHCHMO OT TOrO, Ha
KaKko#i CpoK OOydeHHs OHHM pacCUdTaHbl, 0€3 mpaBa INepefadd W MpoJaxH. Bo3BpaT yueOHHKOB
rapaHTUpPYeTCs] pOAUTEISIMH (3aKOHHBIMU IIPECTaBUTEIISMU ).

9.3. YueOHuKH MOryT OBITH BBIJAHBI KaK HOBBIE, TaK M MCIOJIb30BaHHBIE paHee. [Ipobaembl
HEXBaTKU Y4YeOHMKOB peIaroTcs 4depe3 OOMEHHO-pe3epBHBIM (OHI INKON paifoHa (00JacTHOrO
LIEHTpA).

9.4. OO6yuwaromuecss IOJDKHBI IOJMHCATh KaXIbl y4eOHHK, IOJydyeHHBIH U3 (oHza
IIKOJIbHOM OnbinoTexu (yueOHbIH roj, pamuius, uMs, Kiace).

9.5. YueOHHK J0JDKEH UMETh JOTOTHUTEIHHYIO CHEMHYIO O0JIOKKY.

9.6. B yueOHMKaX HeNb3s MUCATh, PUCOBATh, 3aru0aTh U BBIPHIBATH CTPAHUIIBI U T.1.

9.7. Obyu4aromuecs 00s3aHbl BO3BpalllaTh IIKOJIbHBIE YYEOHHUKHM B OINPSATHOM BHIE, IO
HEOOXOAUMOCTH PEMOHTHPOBAThH UX.

9.8. YueOHMKM JODKHBI BO3BpaIlaThCsl B OMOIMOTEKY B YCTaHOBIICHHBIE CPOKH B KOHIIE
yueOHOro roja, 0 J€THUX KaHUKYII.

9.9. Bemyckuuku (9,11 kiaccoB) 00si3aHBl paccUUTaThCs ¢ OMOMUOTEKON MO HUCTEUYECHUHU
cpoka 00y4eHus (10 MOTy4YeHHs aTTecTaTa).

9.10. Obyuaromuecs, BEIObIBAIOIINE B TeYeHUE y4yeOHOro rona, o0s3aHbl claTh y4eOHUKH
nepes NoJy4eHHeM JOKyMEHTOB.



9.11. B cnyuae nmopum WM yTepud Yy4eOHHKOB OOydarommecs OOS3aHbI BO3MECTHTH HX
HOBBIMHM HJIM PaBHOIIEHHBIMH II0 COIJIACOBAHUIO C 3aBEIYIOIIUM OHOIHOTEKOM.

9.12. OTBETCTBEHHOCTh 3a COXPAHHOCTH IOJYYEHHBIX MIKOJNBHBIX Y4EOHHKOB HECYT KaK
oOyyJaroIuecs, Tak 4 UX POAUTENH (3aKOHHBIE IPEICTABHTEIH).

10. TpeGoBanusi K HCNO/IL30BAHHUIO H 00€CIIEYEHHI0 COXPAHHOCTH Y4eOHNKOB

10.1. O6yuarommuecss o0s3aHBI OEPEXXHO OTHOCHUTHCS K y4eOHHKaM, HE IONyCKaThb HX
3arpsA3HEHHS. W I[OpYHM, NPUBOIAIINX K IOTepe MH(pOpMaNMH, YXYALIAIOMMX yI000YHTAEMOCTS,
YCIOBUsSL YTEHHs (IOTEps 3JIEMEHTOB M300pa)KeHHUs, ISITHA, IApPAllKHBI, OTCYTCTBHE OJHOM HIH
OoJiee CTpaHuIl, CKJIEHBaHHE CTPAHMI] M MOBPEXICHHE TEKCTa MM HIUIIOCTPALMM IIPH PaCKpHITHH,
nedopManus, NOTPEIaHHOCTh OJIOKA WK TIEPEILIETa).

10.2. Ilpu mcmonp30BaHuMH y4eOHHKA NEPBOTO Iofad, OH JODKEH OBITh CIaH B IIKOJIBHYIO
OuOIHOTEKY B OTIIMYHOM COCTOSHUH: YHCTHIM, IIETbIM, 0e3 HOBPEXKICHHUM U MOTEPTOCTEH KOPEIIKa,
yIJIOB IepemieTa, 6e3 oTpbIBa neperviera ot 0JI0Ka.

10.3. Ilpu ucnonp3oBaHUM y4eOHHKA BTOPOTO-TPETHETO T0JAa, OH HO/DKEH OBITH CIaH B
HIKOJIBHYIO OMOIMOTEKY B XOPOLIEM COCTOSHHHU: YHCTBHIM, IIEJIBIM, JOIYCKAIOTCS HE3HAYHUTEIIbHBIE
HOBPEXICHHA: MOTYT OBITH HEMHOI'O IIOTPENAHb! YTOJIKU IepeIlieTa, KOPEuioK (HO He IMOpPBaH).

10.4. Ilpm wucnonp30BaHHU Yy4eOHWKA YETBIPEX-MATH JIET, OH JO/KEH OBITh CIaH B
IIKOJIBHYI0 OHOIMOTEKY B YIOBJIETBOPHTEILHOM COCTOSHHH, NPHTOJHBIM JJIS JajdbHEHINEro
HCIIOb30BaHUS: YUCTHIM, JOIyCKaeTCs HaJpbIB Kopelka (He Oosee 1 cM. OT Kpas) U meperuiera B
MeCTe €r0 COeTUHEHHUS C OJIOKOM.

10.5. Ilpu ucnonb3oBaHHM y4yeOHHMKA INECTH JIeT W Oojiee, OH JIOJDKEH OBITH CIHaH B
LIKOJIbHYI0 OMONHMOTEKY B YAOBJIETBOPUTEIFHOM COCTOSIHUH, MPHTOJHBIM IS JalIbHEHIIEro
UCIIOJIb30BaHUS: YACTHIM, JIOIYCKaeTCs HaphIB Kopelka (He Oosiee 2-3 ¢M OT Kpasi) u MeperieTa B
MECTE €T0 COeIMHEHHUS C OIIOKOM.

10.6. Bce moBpexeHHs: TOKHBI ObITh aKKypaTHO CKJIEEHBI MpO3pauHoil Oymaroii, 1mubo
MIAPOKHUM IPO3PAYHBIM CKOTYEM.

11. OTBeTCTBEHHOCTH YYACTHHKOB 00pa30BaTe/IbHOI 1eATeIbHOCTH

11.1. /lupektop WIKOJBI HECET OTBETCTBEHHOCTh 3a OpraHW3aluio paboThl IO
CBOEBPEMEHHOMY IIONOJHEHHIO OHOIMOTEYHOro (oOHIAa IIKOJNBHBIX Y4eOHHUKOB, oOecmedeHHe
oOyvaromuxcst y4yeOHHKaMH, YYeOHBIMH TOCOOUSMH, y4eOHO-METOIMYECKUMH MaTepHallaMH,
CpeacTBaMH O0y4YEHUS U BOCITUTAHUS.

11.2. 3amecturens IUpeKTOpa MIKOJBI MO Y4eOHO-BOCIUTATENBHOH paboTe ompenenser
NoTpeOHOCTh HIKOJBI B y4eOHMKAaX, COOTBETCTBYIOIMUX IpOTrpaMMaM OOYYeHHS, OCYIIECTBIISIOT
KOHTPOJIb 3a HCIIOJIb30BAaHHEM IIE€JarorH4ecKUMU pabOTHHKaMH B Xojae 00pa3oBaTeIbHOM
NEATENIbHOCTH y4eOHHKOB, Y4eOHBIX mocoOuid ¥ y4eOHO-METONUYECKHUX MaTepuajioB B
COOTBETCTBHHM CO CIICKOM, ONPEAEICHHBIM IIKOJOH, COBMECTHO C YUMTENISIMH M 3aBEHYIOLIMM
OUOIMOTEKOH OCYIECTBISIET KOHTPOJIb 3@ BBINOJIHEHHEM OOYy4aroIUXcs €IUHBIX TpeOOBaHUM IO
HCIOJB30BaHUIO ¥ COXPAHHOCTH Y4€OHUKOB.

11.3. KnaccHble pyKOBOJUTETH HECYT OTBETCTBEHHOCTH 3a BOCIUTAHHE Yy O0YyYarOIIMXCS
OepeXHOro OTHOIIEHHS] K Yy4eOHOW KHHIre, 3a COCTOSHHE Y4YeOHHKOB U Y4eOHBIX MOCOOM
o0yJaromuxcs CBOEro Kjiacca B TeUYeHHE Yy4eOHOro roja, CBOEBPEMEHHYIO BblOauy (caady)
y4eOHUKOB, YYEHBIX M Yy4eOHO-METOJWYECKHX MMOcoOMii B OHOIMOTEKY B COOTBETCTBHUHU C
rpa KoM, YTBEPKACHHBIM JUPEKTOPOM IIKOJIBI.

11.4. 3aBenyromuii OHOIMOTEKOM HECET OTBETCTBEHHOCTH 32 JOCTOBEPHOCTH MH(GOpPMAIMH
00 00ecreYeHHOCTH yYeOHNKaMH, YYeOHBIMU MTOCOOUSIMH U yUeOHO-METOINYECKIMH MaTepraiaMy
00ydYaromuxcs IKOJIBI, 38 OPraHU3aIMio paboThl OMOIMOTEKH MO BBIAAYE U BO3BpATy Y4eOHHKOB,
y4eOHBIX MOCOOMii M y4eOHO-METOAWYECKHX MAaTepHaloB OO0YJalOIUMHCS, 3a COXPaHHOCTh
O6ubmuoreyHoro GoHaa yueOHOH TUTepaTyphl.



11.5. Ponurenu (3aKOHHBIE INpPENCTABHTENH) OOYYAOIIMXCA HECYT OTBETCTBEHHOCTH 3a
COXPAHHOCTH MOJYYEHHBIX y4€OHMKOB, y4eOHBIX NOCOOMH U yueOHO-METOANYECKAX MATEPHAIIOB U
BO3MEULIAIOT UX yTpaTy WIH MOpUy OUOIHOTEKE IKOJIBL.

11.6. OOyw9aromuecs HeCyT OTBETCTBEHHOCTh 3a COXPAHHOCTh Y4YEOHHKOB, y4YEOHBIX
110coOui 1 y4e6OHO-METOJHUECKUX MATEPHAIIOB, TOJIyYEHHBIX U3 (POHIA MKOJILHOH OUOIMOTEKH.

12. 3ak109uTeEIbHbIE OJI0XKEHHS

12.1. Hacrosmee IlomoxeHue o mKoNbHOM OuUOIHOTEYHOM (OHIE, INOPSIKE €ro
(bopMHpOBaHHUS, ydeTa, HCIOJH30BAHUS H OOECIICYEHHS COXPAHHOCTH SBISETCS JIOKAIbHBIM
HOPMAaTHBHLIM aKTOM, NPHMHMMaeTcd Ha IlemarormueckoM coBeTe IIKOJBI M yTBEpXKIaeTcs (Iubo
BBOJUTCS B JielicTBHE) prka3oM nupekropa MAOY «COILI NeS r. 3akameHCK».

12.2. Bce n3mMeHeHHs U JONOJIHEHUS, BHOCUMEIE B HacTosiiee [Tonoxerue, 0hopMIIsSioTcs B
MHMCBMEHHOH (OpMe B COOTBETCTBHH NEHCTBYIOLIMM 3aKOHOAATENLCTBOM Poccuiickoi ®enepanuy.

12.3. ITonoxenue o 6ubauoreyHoM ¢poHzae 06pa3oBaTeIbHON OpraHu3aluy IPHHAMAETCS Ha
HEONPENEIEHHBIA CpOK. M3MmeHeHus u pononHeHus K [loyioxeHHIO MPUHUMAIOTCA B TMOPSIKE,
npeaycMoTpeHHoM 11.12.1. mactosimero [lomoxxeHus.

12.4. Tlocne npunstus [TonoxeHus (WM H3MEHEHUH M JOMOJHEHUH OTAEIBHBIX IIYHKTOB U
pa3leNIoB) B HOBOH pelaKiiy IpeAbLIyInas peAaKius aBTOMAaTHYECKH YTPAYUBAET CHITY.



